INSTITUTE REFERENCE SHEET
	Institute
	Programmes
	Membership
	Subscription
(Yearly Institute Fees)
	PoE

(Portfolio of Evidence)
	Exam Cost
	Exam Registration
	Late Exam Registration
	EXAM Dates



	ICB

Institute of Certified Bookkeepers


	Certified Junior Bookkeeper

National Certificate: Bookkeeping 
(NQF L3 - SAQA ID: 58375)


	R410 - once off registration fee. 
Compulsory if you want to write exams.

	Compulsory if you want to write exams.
R420 Subscription Fee (existing students – only due from the 2nd year)


	ICB will send your PoE when you register for exams.

Do your PoE at home before the exams.

Then hand in your completed PoE, with your exam paper. It forms part of your final mark.

The PoE counts 30% towards the overall mark and a summative assessment (final exam) contributes the remaining 70% towards your final mark.

	R590 per subject

Private Invigilation administration fee: R800

Re-assessment fee per subject: R310

	Register by 15 December for the February exams.
Register by 23 March for the May exams.
Register by 22 June for the August exams.
Register by 21  September  for the November  exams.
Once you are registered for exams you will receive an “Entry Confirmation Letter” from the ICB.
	              n/a

	February Exam:  20-23 Feb 2012
May Exam: 
21-24 May 2012
August Exam: 
20-23 Aug 2012
November Exam: 19-22 Nov 2012


	ICB

Institute of Certified Bookkeepers
	Certified Senior Bookkeeper

Further Education and Training Certificate: Bookkeeping

(NQF L4 - SAQA ID: 58376)
	R410 - once off registration fee. 
Compulsory if you want to write exams.

	Compulsory if you want to write exams.
R420 Subscription Fee (existing students – only due from the 2nd year)


	ICB will send your PoE when you register for exams.

Do your PoE at home before the exams.

Then hand in your completed PoE, with your exam paper. It forms part of your final mark.

The PoE counts 30% towards the overall mark and a summative assessment (final exam) contributes the remaining 70% towards your final mark.
	R590 per subject

Private Invigilation administration fee: R800

Re-assessment fee per subject: R310


	Register by 15 December for the February exams.
Register by 23 March for the May exams.
Register by 22  June for the August exams.
Register by 21 September for the November exams.
Once you are registered for exams you will receive  an “Entry Confirmation Letter” from the ICB.
	                  n/a

	February Exam:  20-23 Feb 2012
May Exam: 
21-24 May 2012
August Exam: 
20-23 Aug 2012
November Exam: 19-22 Nov 2012


	ICB

Institute of Certified Bookkeepers
	Certified Technical Financial Accountant

National Diploma: Technical Financial Accounting

(NQF L5 - SAQA ID: 36213)
	R410 - once off registration fee. 
Compulsory if you want to write exams.

	Compulsory if you want to write exams.
R420 Subscription Fee (existing students – only due from the 2nd year)


	ICB will send your PoE when you register for exams.

Do your PoE at home before the exams.

Then hand in your completed PoE, with your exam paper. It forms part of your final mark.

The PoE counts 30% towards the overall mark and a summative assessment (final exam) contributes the remaining 70% towards your final mark.
	R590 per subject

Private Invigilation administration fee: R800

Re-assessment fee per subject: R310


	Register by 15 December for the February exams.
Register by 23 March for the May exams.
Register by 22  June for the August exams.
Register by 21 September for the November exams.
Once you are registered for exams you will receive  an “Entry Confirmation Letter” from the ICB.
	             n/a

	February Exam:  20-23 Feb 2012
May Exam: 
21-24 May 2012
August Exam: 
20-23 Aug 2012
November Exam: 19-22 Nov 2012


	ICB

Institute of Certified Bookkeepers
	Certified Financial Accountant

National Diploma: Financial Accounting (NQF L6 - SAQA ID: 20366)
	R410 - once off registration fee. 
Compulsory if you want to write exams.

	Compulsory if you want to write exams.
R420 Subscription Fee (existing students – only due from the 2nd year)


	ICB will send your PoE when you register for exams.

Do your PoE at home before the exams.

Then hand in your completed PoE, with your exam paper. It forms part of your final mark.

The PoE counts 30% towards the overall mark and a summative assessment (final exam) contributes the remaining 70% towards your final mark.
	R590 per subject

Private Invigilation administration fee: R800

Re-assessment fee per subject: R310


	Register by 15 December for the February exams.
Register by 23 March for the May exams.
Register by 22  June for the August exams.
Register by 21 September for the November exams.
Once you are registered for exams you will receive  an “Entry Confirmation Letter” from the ICB.
	             n/a

	February Exam:  20-23 Feb 2012
May Exam: 
21-24 May 2012
August Exam: 
20-23 Aug 2012
November Exam: 19-22 Nov 2012


	ICB

Institute of Certified Bookkeepers
	Junior Office Administrator

Certificate: Office Administration 
(NQF L5 - SAQA ID: 23618)
	R410 - once off registration fee. 
Compulsory if you want to write exams.

	Compulsory if you want to write exams.
R420 Subscription Fee (existing students – only due from the 2nd year)


	ICB will send your PoE when you register for exams.

Do your PoE at home before the exams.

Then hand in your completed PoE, with your exam paper. It forms part of your final mark.

The PoE counts 30% towards the overall mark and a summative assessment (final exam) contributes the remaining 70% towards your final mark.
	R590 per subject

Private Invigilation administration fee: R800

Re-assessment fee per subject: R310


	Register by 15 December for the February exams.
Register by 23 March for the May exams.
Register by 22  June for the August exams.
Register by 21 September for the November exams.
Once you are registered for exams you will receive  an “Entry Confirmation Letter” from the ICB.
	            n/a

	February Exam:  20-23 Feb 2012
May Exam: 
21-24 May 2012
August Exam: 
20-23 Aug 2012
November Exam: 19-22 Nov 2012


	ICB

Institute of Certified Bookkeepers
	Senior Office Administrator

Higher Certificate: Office Administration (NQF L5 - SAQA ID: 23619)
	R410 - once off registration fee. 
Compulsory if you want to write exams.

	Compulsory if you want to write exams.
R420 Subscription Fee (existing students – only due from the 2nd year)


	ICB will send your PoE when you register for exams.

Do your PoE at home before the exams.

Then hand in your completed PoE, with your exam paper. It forms part of your final mark.

The PoE counts 30% towards the overall mark and a summative assessment (final exam) contributes the remaining 70% towards your final mark.
	R590 per subject

Private Invigilation administration fee: R800

Re-assessment fee per subject: R310


	Register by 15 December for the February exams.
Register by 23 March for the May exams.
Register by 22  June for the August exams.
Register by 21 September for the November exams.
Once you are registered for exams you will receive  an “Entry Confirmation Letter” from the ICB.
	            n/a  

	February Exam:  20-23 Feb 2012
May Exam: 
21-24 May 2012
August Exam: 
20-23 Aug 2012
November Exam: 19-22 Nov 2012


	ICB

Institute of Certified Bookkeepers
	Office Manager

Diploma: Office Administration 
(NQF L6 - SAQA ID: 35958)
	R410 - once off registration fee. 
Compulsory if you want to write exams.

	Compulsory if you want to write exams.
R420 Subscription Fee (existing students – only due from the 2nd year)


	ICB will send your PoE when you register for exams.

Do your PoE at home before the exams.

Then hand in your completed PoE, with your exam paper. It forms part of your final mark.

The PoE counts 30% towards the overall mark and a summative assessment (final exam) contributes the remaining 70% towards your final mark.
	R590 per subject

Private Invigilation administration fee: R800

Re-assessment fee per subject: R310


	Register by 15 December for the February exams.
Register by 23 March for the May exams.
Register by 22  June for the August exams.
Register by 21 September for the November exams.
Once you are registered for exams you will receive  an “Entry Confirmation Letter” from the ICB.
	            n/a

	February Exam:  20-23 Feb 2012
May Exam: 
21-24 May 2012
August Exam: 
20-23 Aug 2012
November Exam: 19-22 Nov 2012


	ICB

Institute of Certified Bookkeepers
	Small Business Financial Manager

National Certificate: Small Business Financial Management 
(NQF L4 - SAQA ID: 48736)
	R410 - once off registration fee. Compulsory if you want to write exams.

	Compulsory if you want to write exams.
R420 Subscription Fee (existing students – only due from the 2nd year)


	ICB will send your PoE when you register for exams.

Do your PoE at home before the exams.

Then hand in your completed PoE, with your exam paper. It forms part of your final mark.

The PoE counts 30% towards the overall mark and a summative assessment (final exam) contributes the remaining 70% towards your final mark.
	R590 per subject

Private Invigilation administration fee: R800

Re-assessment fee per subject: R310


	Register by 15 December for the February exams.
Register by 23 March for the May exams.
Register by 22  June for the August exams.
Register by 21 September for the November exams.
Once you are registered for exams you will receive  an “Entry Confirmation Letter” from the ICB.
	             n/a

	February Exam:  20-23 Feb 2012
May Exam: 
21-24 May 2012
August Exam: 
20-23 Aug 2012
November Exam: 19-22 Nov 2012


	IBS

Institute of Business Studies
	Business Administration 
(NQF L3)

	Annual Registration Fee. 

Compulsory if you want to write exams R480 per year.
Annual Registration Closing Date:  28 February for May Exam

Annual Registration Closing Date:  31 July  for October Exam

*NB: Annual Registration needs to take place before examination enrolment can commence & it is valid for a calendar year. 

	No subscription
	No PoE required
	R420 per subject

Postponement: R370
Remark: R260

	23 March for the May exams.
30 September  for the October exams.
	n/a
	May exam session:
28 May –1 June 2012
October exam session:
22-26 Oct 2012


	IBS

Institute of Business Studies
	Management and Administration

(NQF L4)
	Annual Registration Fee. 

Compulsory if you want to write exams R480 per year.
Annual Registration Closing Date:  28 February for May Exam

Annual Registration Closing Date:  31 July  for October Exam

*NB: Annual Registration needs to take place before examination enrolment can commence & it is valid for a calendar year. 
	No subscription
	No PoE required
	R420 per subject

Postponement: R370
Remark: R260

	23 March for the May exams.
30 September  for the October exams.
	n/a
	May exam session: 
28 May – 1 June 2012
October exam session: 
22-26 Oct 2012



	ICSA

Institute of Chartered Secretaries and Administrators
	CIS Professional Qualification, Programme 1: Management and Administration
	Annual Registration Fee: R840 per year

Annual Registration Closing Date:  
28 February for May Exam
31 July  for October Exam

*NB: Annual Registration is compulsory & it is valid for a calendar year.

	No subscription

*NB: Annual Registration is compulsory & needs to take place before examination enrolment can commence & it is valid for a calendar year
	No PoE required
	R890 per subject

Postponement: R590
Remark:260

	23 March for the May exams.
30 September for the October exams.

	             n/a

	May exam session 
29 May – 1 June 2012
October exam session 
23-26 Oct 2012


	ICSA

Institute of Chartered Secretaries and Administrators
	CIS Professional Qualification: Programme 2: Governance and Administration


	Annual Registration Fee: R840 per year

Annual Registration Closing Date:  
28 February for May Exam
31 July  for October Exam

*NB: Annual Registration is compulsory & it is valid for a calendar year.

	No subscription

NB: Annual Registration is compulsory & needs to take place before examination enrolment can commence & it is valid for a calendar year
	No PoE required
	R890 per subject

Postponement: R590

Remark:260

	23 March for the May exams.
30 September for the October exams.

	n/a

	May exam session 
29 May – 1 June 2012
October exam session 
23-26 Oct 2012


	ICSA

Institute of Chartered Secretaries and Administrators
	CIS Professional Qualification: Programme 3: Governance and Administration


	Annual Registration Fee: R840 per year

Annual Registration Closing Date:  
28 February for May Exam
31 July  for October Exam

*NB: Annual Registration is compulsory & it is valid for a calendar year.

	No subscription

NB: Annual Registration is compulsory & needs to take place before examination enrolment can commence & it is valid for a calendar year
	No PoE required
	R890 per subject

Postponement: R590

Remark:260

	23 March for the May exams.
30 September for the October exams.

	n/a
	May exam session 
29 May – 1 June 2012
October exam session 
23-26 Oct 2012



	SAIM

South African Institute of Management
	Business Management Certificate

Business Management Diploma:
· General Management

· Marketing Management

· Credit Management

· HR Management

· IT Management
· Production & Operations Management

Business Management Advanced Diploma:
· General Management

· Marketing Management

· Credit Management

· HR Management

· IT Management

	Initial Registration Fee (payable once only) and compulsory if you want to write exams: R200


	Annual Student Membership Subscription: R500 (payable annually)

Annual subscription of R500 is payable for as long as they continue as a student. 

The payment of the annual subscription is due in January/February each year and is a prerequisite for examination entry.
	*NB:  The subject Self-Management is the only open book exam format. 
The final assessment consists of 2 parts, namely a summative 2 hr examination AND a Strategic Life Plan. 
Each part must be passed and carries equal weight. 
The Personal Strategic Life Plan MUST be handed in at the exam venue. 
The format is fully described in Chapter 11

This is also communicated in the SAIM Self Management Study Guide – E3 – College SA Page 20.

	Exam fee per subject: R450

Exemptions: R200

Late entry penalty fee per subject: R200
	Register by 17 March for the May ’12 exams.
Register by 24 August for October ’12 exams.
	             n/a

	May exams

28 May- 1 June 2012
October exams 22-26 Oct 2012

	CIMA

Chartered Institute of Management Accountants
	Certificate in Business Accounting
	Subscription is Compulsory if you want to write exams.

Register by 31 January for May Exams.
Register by 31 July for November Exams.
Registration fee:  GBP63 (once-off)

Re-Registration Fee: GBP63 (only applicable where annual subscription has expired)

Membership Registration is done on-line via MYCIMA.


	Student first year subscription:  Free

*NB: Don’t need to pay annual fee in first year

Annual Subscription: GBP94

Annual subscription is due by 1 January every year. 
CIMA sends student a subscription invoice in October by email or post.


	No
	GBP47 (British Pounds) per subject assessment

You pay the assessment fee to the centre, NOT to CIMA. 
The fee for 2012 is GBP47 (British Pounds) per subject assessment. 
Centres may charge additional administration fees. In addition to the standard fee.

Exemption Fee: GBP47 per subject


	Computer Based Assessments. Available all year round.

Contact your nearest CBA Centre and book your exam.

College SA has a registered CBA centre in Bellville, Cape Town.


	           n/a
	Any time during the year. 

Students who want to register for the June exams sitting in Operational Level need to complete exams for Certificate Level subject by 29 February 2012. 
Students who want to register for the November exams sitting in Operational Level need to complete exams for Certificate Level subject by 31 August 2012.

Students who are writing on the old syllabus need to have completed the exams by June 2012.



	CIMA

Chartered Institute of Management Accountants
	Operational Level
	Subscription is Compulsory if you want to write exams.

Register by 31 January for May Exams.
Register by 31 July for November Exams.
Registration fee:  GBP70
Re-Registration Fee: GBP70
Membership Registration is done on-line via MYCIMA.

	Student first year subscription:  Free

*NB: Don’t need to pay annual fee in first year

Annual Subscription: GBP97

	No
	GBP79 per subject

Exemption Fee:  GBP79 per subject


	You must register on-line with CIMA for your exams.
Exam Registration Opening Date for May exams: 1 February
Closing Date for May exams: 6 March
Exam Registration Opening Date for November exams : 1 August

Closing Date for November exams: 7 September
	            n/a
	May exams
22-24 May 2012 

November exams

20-22 Nov 2012

	CIMA

Chartered Institute of Management Accountants
	Managerial Level


	Subscription is Compulsory if you want to write exams.

Register by 31 January for May Exams

Register by 31 July for November Exams

Registration fee:  GBP70
Re-Registration Fee: GBP70
Membership Registration is done on-line via MYCIMA.


	Student first year subscription:  Free

*NB: Don’t need to pay annual fee in first year

Annual Subscription: GBP97

	No 
	GBP79 per subject

Exemption Fee:  GBP79 per subject


	You must register on-line with CIMA for your exams.
Exam Registration Opening Date for May exams: 1 February
Closing Date for May exams: 6 March
Exam Registration Opening Date for November exams : 1 August

Closing Date for November exams: 7 September
	            n/a 

	May exams
22-24 May 2012 

November exams

20-22 Nov 2012


	CIMA

Chartered Institute of Management Accountants
	Strategic Level


	Subscription is Compulsory if you want to write exams.

Register by 31 January for May Exams

Register by 31 July for November Exams

Registration fee:  GBP70
Re-Registration Fee: GBP70
Membership Registration is done on-line via MYCIMA.


	Student first year subscription:  Free

*NB: Don’t need to pay annual fee in first year

Annual Subscription: GBP97

	No 
	GBP85 per subject

Exemption Fee:  GBP85 per subject


	You must register on-line with CIMA for your exams.
Exam Registration Opening Date for May exams: 1 February
Closing Date for May exams: 6 March
Exam Registration Opening Date for November exams : 1 August

Closing Date for November exams: 7 September
	             n/a
	May exams
22-24 May 2012 

November exams

20-22 Nov 2012

	CIMA

Chartered Institute of Management Accountants
	T4 part (A) and (B) 

(Test of Professional Competence in Management Accounting)
	Subscription is Compulsory if you want to write exams.

Register by 31 January for May Exams

Register by 31 July for November Exams

Registration fee:  GBP70
Re-Registration Fee: GBP70
Membership Registration is done on-line via MYCIMA.


	Student first year subscription:  Free

*NB: Don’t need to pay annual fee in first year

Annual Subscription: GBP97

	No
	Exam Fee: T4 - GBP107
Exam Fee: T4 on PC:  GBP149

	You must register on-line with CIMA for your exams.
Exam Registration Opening Date for May exams: 1 February
Closing Date for May exams: 6 March
Exam Registration Opening Date for November exams : 1 August

Closing Date for November exams: 7 September
	             n/a 

	May exams
22-24 May 2012 

November exams

20-22 Nov 2012


	ACCA

Association of Chartered Certified Accountants
	CAT -  Certified Accounting Technician

Introductory Level:

Intermediate Level:

Advanced Level:
Complete Programme (9 Subjects)
	Initial Registration: £77
Register by 31 December of the preceding year for June Exams

Register by 15 August for December Exams


	Annual Subscription: £77
All subscription fees are due annually on 1 January

	NO
	Exam/exemption per paper:

Introductory level (2 papers): £38-June Exams 2012
Intermediate level (2 papers):  £38-June Exams 2012
Advanced level (5 papers): £55-June Exams 2012
Introductory level (2 papers): £42-December Exams 2012
Intermediate level (2 papers):  £42-December Exams 2012
Advanced level (5 papers): £60-December Exams 2012


	June Exam Closing Date:  8 March 2012
December Exam Closing Date: 8 September 2012

	n/a
	11 -20 June 2012

12 December 2012


	ACCA
Association of Chartered Certified Accountants
	ACCA - Association of Chartered Certified Accountants
FUNDAMENTALS LEVEL (9 papers in total)

Knowledge (F1-F3) – available by computer-based exam (CBE) or paper-based format 
Skills (F4-F9) – available by paper-based format 
PROFESSIONAL LEVEL ( 5 papers in total)
Essentials (P1-P3) – available by paper-based format

Options (P4-P7) – available by paper-based format 


	Initial Registration: £77
Register by 31 December of the preceding year for June Exams

Register by 15 August for December Exams


	Annual Subscription: £77
All subscription fees are due annually on 1 January

	NO
	Knowledge (3 papers): £55-Juen Exams
Skills (6 papers): £69-June Exams
Professional (5 papers): £81-Juen Exams 2012
Knowledge (3 papers): £60 December Exams 2012
Skills (6 papers): £75-December Exams 2012
Professional (5 papers): £88-December Exams 2012

	June Exam Closing Date:  8 March 2012
December Exam Closing Date: 8 September 
	n/a
	11 -20 June 2012

12 December 2012
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